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TRU'ONG DH PH~M VAN DONG

S6: 355 IQD-DHPVD
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Dqc I~p - T\I' do - H,!nh phuc

Quang Nglii, ngay 0'3 {hang.-to nlim 20/9

QUYETDJNH
V~ vi~c ban hanh Quy trinh ta cluj'c, huo'ng dan h,l' danh ghi vi. cllUan bi

danh gia ngoai CSGD thco ticu chuAn dallh gia cua B<jGD&DT

H1J;:UTRUoNG TRUONG D~I HQC PH~M VAN DONG

Can cu Quy~t dinh 56 1168/QD-TTg ngay 07/9/2007 cua Thu tuang
Chinh phu vi; vi~c thanh l\ip Truong Dai hgc Pham Van Dbng;

Can Clr Quy~t dinh 56 2050/QD-DHPVD ngay 29/12/2015 cua Hi~u
truOng Truong Dai hgc Pham Van Dbng vi; vi~c ban hanh Quy ch~ t6 chuc va
hoat d<}ngcua TruOng Dai hgc Pham Van Dbng;

Can cu Thong tu 12/2017m-BGDDT ngay 19/5/2017 cua B<}truang B<}
Giao d\lc va Dao taO vi; vi~c ban hanh Quy dinh vi; ki~m dinh chih lugng co sa
gillOdyc dai hgc;

Xet di; nghi cua TruOng phong Phong Khaa thi - Dam baa chih lugng giao
d\lC,

QUYETDJNH:

Dii;u I. Ban hanh kern thea Quy~t dinh nay Quy trinh t6 chuc, hUOng din
l\I' danh gia va chulin bi danh gia ngoai co sa giao d\lc thea tieu chulin danh gia
cua B<}GD&DT.

Dii;u 2. Quy~t dinh nay co hi~u l\fc k~ tif ngay kyo
f)i~u 3. Truemg cae dan vi tn!c thuQc va cae ca nhan co lien quan ch~u

trach nhi~m thi hanh Quy~t dinh nay.!.

~Nlf; ,,1I{;I1:V
• NhLI Di€u 3;
- HT:
- C<I.cPh6 HT;
- Luu: VT. KT.DBCLGD (02).

T8. Tran Dlnh Tham





QUYTRINH
TO CHllC, HUONG DAN TV DA.NH GIA. VA Liin ban himh: 01
CHUAN BI DA.NH G1A.NGOAI CSGD THEO
T1EU CHIJAN DA.NH GIA. CllA EQ GD&DT

Ban himh kern theo Qllyir d;nh sa. 5>TiQD~DHPVD ngay tdthang./~ nam 2019 eua Hi?ll truemg
Truong Dt;li h9C Ph(lnl Van D6ng

I.MI!e dieh
Th&ng nh51 nhung e6ng vi~e phai Ih\!e hi~n Irong e6ng lac TElG va ehu5n

bi ElGN CSGD Iheo lieu ehu5n eua Bi) GD&ElT.

2..Ph~111vi up d~tng
Ap d\!ng d&ivai ho~1di)ng TElG va danh gia ngoai CSGD.

3. Tir vi~tt~1
- BGH: Ban Giam hi~u

- CSGD: Ca so giao d\!c
- CB, OY: Can bi), Giang vien

- CTCT: C6ng lac ehuyen Irach

- ElBCL: Elam bao ch51 lugng

- ElGN: Elanh gia ngoai

- GD&DT: Giao d\!c va Dao t~o

- NY: Nhan vien

- KDCLGD: KiSm dinh ch51 lugng giao d\!c
- KT-DBCLGD: Khao Ihi - Dam bOo ch51 lugng giao d\!c

- SY: Sinh vien

- TDG: T\! danh gia
4. Cae van ban phap quy CUll Bi) GD&DT

- Th6ng lu s& 12/2017/TT-BODElT ngay 19/5/2017 cua Bi) lruang Bi)
Oiao d\!c va Elao I~o vS vi~c ban hanh Quy dinh vS kiSm dinh ch51 lugng co so
giao d\!c d~i h<)c

- C6ng van s& 766/QLCL-KDCLGD ngay 20/412018 v~ vi~c huang dan
I\! danh gia co so giao d\!c d~i h<)c.

- C6ng van s&767/QLCL-KDCLGD ngay 20/4/2018 v~ vi~c huang dan
danh gia ngoai co so giao d\!c d~i h<)c.

- C6ng van s&768/QLCL-KElCLGD ngay 20/4/2018 v~ vi~c huang dan
danh gia Iheo bi) lieu chu5n danh gia ch51 lugng co so giao d\!c d~i h<)c.



5. N{li dung quy trinh
5.1. Tom t6t quy trinh

BrrO'c Trinh hr tJlIl'C hien

Xay d\TIlg K~ho~ch

Do"n vi/c.i IIhan fll1fe hien

- Phong KT-DBCLGD
- Cae don vild. nhan co lien guan

I -BGH

- Phong KT-DBCLGD

2 T~phmln huang dfin - HD TDG, Ban TIll! ky, cae Nhom CTCT

~Cae dun vild nhan co lien quan

- HD TDG, Ban Th" ky, cae Nhom CTCT

3 TIJ dauh gii - Cae dan vjlca ohan co lien quan

- Phong KT-DBCLGD

HoWl thanh M.OcaDTflG
-BGH

- HD TDG, Ban Th" ky, cae Nhom CTCT
4 - Cae dan vilca nhiin co lien quan

Duy~tbaa cao - Phong KT-DBCLGD

-BGH

5 Chuin bi DGN
- Cae dcm vi/ca. nhan co lien quan

- Phong KT-DBCLGD

- Trun tam KDCLGD

-BGIl

Dauh gia ngoai
- Cie dan vjlca nhan co lien quan

6 - Phong KT-DBCLGD

- Dnan DGN

Tlwc hi~nnQidung
- BGH; Hi)i dang DBCLGD

7 sau DGN - KhoaIBi) mon; Phong KT-DBCLGD

- Cae dan vjlca nhan co lien quan
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5.2. ilfa 1(; cdc blflfC Ih{fC hi~JIqll)' Irl"h

Bmrc NQi dung th\rc hi~n Thiri gian Do'n vj/di nhan tln,rc
Ghi eh"tlnrc hien hH~n

Truae thai gian . Phong KT-DBCLGD
Xac dioh 19 trinh th\Ic hi~n TOG duqc eong nh~n- Cae dan vjlca nhan
CSGD. d~t chat lUl)11g e6lien quan

-BGH
CSGD: 01 nam - H(ii d6ng DBCLGD

- Thimh laP H(ii dong TOG CSGD.
- Xay d\Ing K~ ha~ch TOG.

I - Phe duy~t Ke ha~ch TOG.
- Thong baa K6 ha~ch TDG d6n taan Sau khi th6ng - Phong KT-DBCLGD
th~ CB, GV, NV va SV taan tcucrng. nh~t 19 trinh -BGH
- Tho~gbaa phan eong eong vi~eeha th\Ic hi~n TOG - Cae dan vjlca nhan
H9i dong TElG, Ban Thu ky va cac 1 tuAn eo lien quan
NhomCTCT. - ,-
- D\Ttril kinh phi cha TOG va OGN. ~~~--!.

NG
Gi"rit,ii Ii~uva cae huang d5n vi~t baa - Phong KT-DBCLGD ~AI OC
caa TOG. I tu~n :IH ~~Q

<,
2 k~ hu<1n. .. - . -Xay d\rng ha~ch taP men

chuyen gia/can b(i trang H9i d6ng 2 tucin - Phong KT.DBCLGD
OBCL~D co ki~h nghi~m d~ .traa d6i, - H(ii d6ng DBCLGD
taP huan (tily dieu ki~n th\Ic tel.

Tf, ehue t~p.hu~nhuang dftn vilh baa - Phong KT.DBCLGD
caa TOG, !o chire hQp, chia se kinh

1 tw1n - H(ii d6ng TDG, Ban
nghi~mviet bao eao TDG. Thu ky, cae Nh6m

CTCT

- Cae Nhcm CTCT, Ban Thu kY ti~n
Mau k~hanh hQp, phan eong nhi~m V\l eho -- Ban Thu ky, eae ho?ch himthanh vien. NhomCTCT vi~cuhom

- Th\Ie hi~n K~ ha~ch TOG thea k~ . Phong KT.DBCLGD - Bien ban
3 ha~ch da duge phe duy~t. 6 thang - Cae dan vjlea nhan lamvi~c

- Thea d5i. don d6c, ohie nh&, tu vin colieo quan - D~ thao
ha~t d<)ngTOG CSGD thea di,nh kyo bao CaD

TOG- Thu thaP ca sa dil li~u kiem dinh - CSDLchat lUl)11gCSGD.
- Haan lhi~n baa cao TElG Ian 1. - D~r thao
- Phan bi~n bao cao TElG -BGH bao CaD

- Tra k~l qua gop y, pllan bi~n giila - PhongKT-OBCLGD TOG
eae Nhom CTCT, H9i d6ng TElG cho - Hi,'Jidong TBO, Ban - PhiSu phan

4 2 thang Thu ky, ca,e Nhom bi~nbao caocae Nho!n CTCT phI' lraeh theo tung CTCT tieu chi, tieutieu chucin. - Cae dan vi/ea nhan chuAn
- Chinh sua bao eao TElG va b6 sling eo lien quan - Bien bfm
minh chunu, h9P
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- To chirc IWp gifra H<)i dong TDG
yaj cae phong, ban, khoa,... de thaa
Ill?11 v~ baa cao TDG, xin y ki~ngop
y.
- T6 ehue th~m djnh baa eaa TDO.
- C6ng b6 baa eaa TDO eha taan the
CB, OV, NV, SV trang taan tmang.
- Haan thi~n baa caa TDO liin 2.
- Phe duy~t baa caa TDO.
- G,rj baa cao TDG va Cong van cho
CO" quan ehu qUlin, 86 GD&DT.
- T6 chtic cong tac hru trO'thea dung
quy djnh, upload minh chung len
trang ki€m djnh eh~t IUlln.g.
- Qui cong van dang ky DGN v6i
Trung tam KDCLOD.
- Chu~n bi h6 sa, kinh phi d€ ti€n
hclnh DGN IlQi b<) (tuy di~u ki~n t1we
tel.
- Haan thi~n baa caa TDO sau DON
nQi bQ(l~n 3).
- Ky hqp dong v6i Trung Him
KDc;LGD d€ th~m djnh baa eao TDO
- Tham dinh baa caa TDO.
- Holm thi~n baD cao TDG sau tham
djnh eua Trung tam KDCLOD (Iiin
4).
- Ky hllP d6ng DON vai Trung tam
KDCLOD.
- G,ri van him thong baa vifC da Icy
Iwp d6ng DGN, kern thea file word va
file pdf baa eao TDG (dd dm,!e Trung
tdm KDCLGD tl"lm dinh, eh"dn bi
cho DGN) ella ca quan Chli quan, B9
GD&DT.
- Xay dvog k~ h01,lch chuan bi eho
DONg6m:
+ KE ho~ch chuan bi trong nQi b<)
tmang.
+ K€ ha~eh ti€p don Daan DON.
+ Ljch trlnh DON.
+ Thl! lUcri ph6ng van cae ben lien
quail (CIJU SV. Nhil tuy~ndl,lng).
+ L?p danh sach lTIoi ph6ng v<1n, danh
sach eVu SV d~ cung cap eho Delm
DGN khao sat tinh hinh vi~c lam cita
SV tmang.
+ Chuftn hi cong tac h~uc~n.

I thang

I thang

I -2 thang
tmae khi DON
ehinh thire
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- Phong KT-OBCLGD
- HQi d6ng TOG, Ban
Tim ky, cae Nhom
CTCT
- Cae dan vi/Cli nhiin eo
lien quan

- BGH
- Phong KT-DBCLGD
. Trung lam KDCLGD
- Ban TIm kyo cae Nh6m
CTCT
• Cae dcrn vi/d. nhan coHen
quan

-BGH
- Phong KT-DBCLGD
- Trung tam KOCLGD
- Cae dan vVca ohan
eo lien quan

~ Bao eao
TDG ehinh
thLie

Bien bin
h9P



- TaP huan chua~ bj cho phong van
trang dqt DON doi vai CB, OY, NY,
SY.
- H9P nQi bQ giila BOH, lanh d~o
phimglban/khoa v€ vi~c chuftn bi ti~p
don Doan DON.
- Ki~mtra cong tac chudn bi.

6 Th\IC hi~n cac ho~t d(>ng DON theo Theo Ijch trinh
Ijch trinh DON. DON.
- Quy~t toan kinhyhi.
- Nhan va phan hOi ban d\I thilo baa -BGH
caa DON cua Dam DON. 2 thang - HQi d6ng DBCLGD

7 - Luu tm baD cao Tf)G va h6 sa minh - Phong KT-DBCLGD

chUng. , - Cae dan vi!ca nhan
- Xay d\Ing k~ ha~ch cai ti~n sau co lien quan

DON.
~

c\

£1.
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