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QUYET DINH 
V/v ban hanh Quy dinh v chat flung, nhiem vu cna !thong TO chitty Can be.), 
Pheing Da() to va Phong Khao thi - Dam bao chat knyng giáo dye thuOc 

Trultng Dyi hyc Phym Van DOng 

HICU TRU'ONG TRUPONG DAL HQC PHAM VAN DONG 

,Can cü Quyet dinh s6 1168/QD-TTg ngay 07/9/2007 dm Thu Wang Chinh 
phO ve viec thanh 1p Twang Dai hoc Pham Van DOng; 

Can cu.  Quyet dinh s6 240/QD-UBND ngiy 12/02/2008 caa UBND tinh 
Quing,Ngai ve viec ban hinh Quy che T6 chirc vã hoat deng Truemg Dai hoc Pham 
Van Bong; 

Can dr Quyet dinh s6 ,24/QD-DHPVD n4ay 09/01/2012 cila Hieu truem's 
Truemg Dai hoc Pham Van Bong ye viec giai the.Phong T6 chirc - Dim bio chat 
lugng giao dgc, Phong Dio tao; thanh lop Phong TO chirc Can be, Phong Dio to va 
Meng Khici thi - Dam bio chat lugng giao dyc thuec Tnrerng Dai h9c Pham Van 
Bong; 

Theo de nghi cüa Ong Truerng phong T6 chirc Can b0, 

QUYET DINH: 

Dieu 1. Ban hinh kern theo Quyet dinh nay Quy dinh ve chirc nang, nhiem 
vu cüa Phong TO chirc Can b.& Phong Dio tao ye. Phong Khao thi - Dam bao chat 
lugng giao dye thuOc Truerng Dai h9c Pham Van DOng. 

Dieu 2. Quyet dinh nay c6 hieu lye ket& ngiy k. 

Dieu 3. Truerng cic dcrn vi trvc thuec truemg chiu trich nhiem thi hinh Quyet 
dinh nay./. 

Nal nhon: 
Diu 3; 	 4,1-VIA I I  

- Sat NOi vu (bao cao); 
- Ban giarn hit:u; 	 /Cr! T 1J,ai -11  
- Cang doan, Doan TN throng; 

11 

- Lau VT, TCCB. 	 ve 1 /2  Mgt 0 

- 	;10  

PGS. TS:Pham Bang Ph wit 
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UBND 	QUANG NGAI 	ONG 116A XA-  HQ! CHU NG111A VICT NAM 	/ 
TRUONG PH PHAM VAN DONG 	Dac lap - Ty do - Han h pluic 

QUY INNH 
Chat nAng, nhi?rn vy cüa Phong TO chat Can 130 

(Ban hank kern theo Quyit dinh so 88/DHPVD ngaytc/01/2012 cna 
Hieu Trirong Trtrung Doi hoc Phom Van Ddng) 

1. Cht?c icing 

Tham mint cho Hieu truerng v cong tac TO chirc Can 1)0; Bao ve Chinh 
tri noi b0; Thi dua Khen diming - KS, luat; Thanh tra giao dyc. 

2. Nhiem vy 

2.1 COng tic TO chat Cin b0 

- Tham mint xay dkmg va phat trien t6 chat b0 may, ding tac nhan sy cia 	-71 3 

tnrerng. 

- Tham muu cac quy dinh, guy& dinh ye cong tac t6 chat can ho,  the do 
chinh sach theo quy dinh. 

- Tham mtru thvc hien ding tac bao hiem cho can 1)0 vien chirc. 

- Xay dvng quy hoach, kã hoach dao tao, b& duOng can b0 vie'n chirc 
thuOc tham quyen quan l cUa tnreing. 

- Xay dvng va t6 chat thvc hien nOi  quy, quy dinh dam bao kS,  cuang, 
luat lao dOng, ne nep trong cac hoat dOng cüa truerng. 

- TO chac quan 15r, ltru 	hO so can b0 vién chuc; tham tra, be) sung 
lich va tham mtru nhan xet danh gid can 130 vien chit hang nAm. 

- Tham mtru va triEn khai thvc hien clang tac bao ve chinh tri nOi b0. 

2.2 COng tac Thi dua Khen thteing - K5 Itgt 

Tham mtru va t6 chirc thvc hien cling tac thi dua, khen thuerng va k luat 
dOi voi can b0 vien 

2.3 Ging tic Thanh tra Giáo dyc 

- T6 chit thanh tra, kiem tra thuerng xuyen va dot xuat cac mit boat dOna 
trong nha truerng theo sr chi ciao ctia Hieu truang. Xay dkmg chtrang trinh, ke 
hoach thanh tra hang nAm va,to chirc, phoi hop thvc hien sau khi dugc Hieu 
truerng phe duyet. Theo deli, tong hop tinh hinh cong tac thanh tra, kiem 	va 
thvc hien che do bao cao theo quy dinh. 

- Thanh tra viec thvc hien chinh sach va phapluat ve gido dyc; viec thvc 
hien cac cuOc van dOng Ion cCia nganh Giao dyc va Elk) to trong nha truang. 

- Thanh tra, kiem tra viec thvc hien cac myc tieu, ke hoach, chucrng trinh, 
nOi dung, phucrng phap giao dye, quy che dao tao, quy che thi, cap Van bang, 
chting chi, ne nep giang day h9c tap va lam viec; viec thvc hien the quy dinh ve 



gido trInh, bai giang; viec quan 	tai chinh, tai sin, khoa ,hac cong nghes, ding 
tac to chirc can b0 va dieu kin can thiet khac dam bao chat twang giao duc dao 
t4o, khi c6 kien cQa Hieu truang. 

- Thac hien viec tiap ding clan dinh kY, tham muu giai guy& cac khieu nai 
to cao thuOc pham vi quan 1 cüa nha twang; tham mtru vá thgc hien ding tac 
phong chong tham nhUng, quy che dan chit co sa. 

- Thac hien che dO bao cao dinh hoc dot xtfAt cho Hieu truemg vá cac 
ca quan c6 tham quyen. 

- Thoc hien mOt s6 nhiem vu khac do lieu tnrang giao. 



UBND TINH QUANG NGAI 	CONG HOA XA HOI CHID NG1111A VICT NAM 
TRYONG DH PHAM VAN HONG 	Dc Ifjp - Tty do - Hanh phirc 

QUY MINH 
Critic 'tang, nhit'm vç ctia Phong DAo tact 

(Ban hanh kern theo Quyet dinh so 88/DHPVD ngay46 /01/2012 dm 
Hieu Truang Trufmg Doi hoc Pham Van Dong) 

1. Chat !tang 

Tham mtru cho Hieu tnrang trong viec quail 	va trien khai thuc Hen 
ding tac dao tao cüa nha twang. 

2. Nhiem vt) 

- Tham mtru cho Hieu truong ban hanh cac van ban ve quart ly c6ng tac 
dao tar). 

- Lam dAu m6i trong viec xac dinh !we tieu, quy mO, dinh huang ph&  

	

trien dao tao, ma nganh dao tao, xay dung chi tieu tuyen sinh; tu van tuyen sinh. 	.• c_)C • . 
It 

- Theo dei, huong clAn va kiern tra viec dux hien Inge tieu, nOi dung va 
phtrcmg that dao tao, bôi duerng. 

- Chü tri, ph& h9p vOi cac don vi lien van xay dung chucmg trinh dao 
tao, xay dung chuan dau ra, to' chat bien soan de cucmg chi tiet cac h9c phan cüa 
tong nganh dao tar), to chterc bien son giao trinh, tai 1iu phuc vu cOng tac dao 
tao. 

-Xay dung ke hoach Mtn h9c ve giang day va h9c tap, bao giang va ph6i 
hop voi cac khoa thirt hi'en k'e hoach phan cling giang day, mai thinh giang, 
thong ke gia giang dm can b0, giang vien hang Mtn. 

- Xay dung k'e hoach va t6 chat trien khai Uwe hien cac chuang trinh hcrp 
tac, lien ket dao tao theo chi dao cUa Hieu twang. 

- Thtnang tnrc HOi dOng tuyen sink HOi ding t6t nghiep; xet hoc tiep, 
ngimg h9c, Mei h9c. Lam dau mei trong vi'ec xet dieu kien du thi, dieu kin tot 
nghiep va tham mu cho Hieu tn.rong xet c6ng nhan tot nghiep, cap ph& van 
bang, chang chi, ket qua hoc tap cho h9c sinh, sinh vien. 

- Quan M so dao tar), k& qua hoe tap cila 	sinh, sinh vien va h6 so 
cap phat van bang, chUng chi. 

- Thuc hien che dO bao cao dinh hoc dot xuat cho Hieu twang va cac 
co quan [ham quyen ye Ong tac dao tack. 

- Thtrc hien cac nhiem v9 Ichac do Hieu twang giaol 



UBND TINH QUANG NGAI 	ONG HOA XA 1101 CHU NGHIA V1CT NAM 
TRUONG DH PHAM VAN DONG 	Dc lap - T do - Hanh phk 

QUY DINH 
Chit Wing, nhiem vy ctia Piton; Khao thi - Dam bao chat ltrotg giao dye 

(Ban hanh kern theo Quyet chnh so 8 /DHPVD ngeiyi6/01/2012 cita 
Hieu Truung Truong DO hoc Phom Van bong) 

1. Chat fling 

Tham mini cho Hi'eu truong trong viec quan 19 va trien khai thut hien 
cong tac khdo thi vã dam bao chat lacing giao dyc ctia nha truerng. 

2. Nhiem vu 

2.1 Cong Sc Khao thi 

- Tham mtru cho Hi'eu tnremg ban hanh ck van ban ye.  quan 19 va tã chtic 
thvc hien cong- tk thi, kiem tra, danh gia kat qua hoc tap dUa h9c sinh, sinh vien 
va ding viec lien quan. 

- TA chirc cac lck thi tuyan sinh, thi kat thic hoc 	thi Mt nghiep, kiam 
tra Ngoai ngii - Tin hoc; nghien dm, de xuat cac hinh thirc, phtrcrng phap kiem 
tra danh gia kat qua h9c tap dm ngueri hoc. 

- To chirc xay dvng va plan 19 de thi, cau hoi thi cüa cac 	thi tuyen 
sinh, thi kat thac hoc phin, thi tot nghiep cac bac, cac he dao tao ctia twang. 

- TA chat chAm thi, quan 19 bai thi va kat qua cac lcY thi tuyan sinh, thi kat 
[hoc hoc ph'an, thi tot nghiep cac bac, cac h dao tao ella twang. 

- Chuyan giao kat qua dim thi ella cac Ick thi cho cac dun vi lien quan. 

- Tiap nhan, x6.19 h6 scr clang Ic9 dv thi, gi giay bao dv thi,‘tham dint' kat 
qua tuyen sinh. Phoi hop veri cac dot vi lien quan trong viec xet dieu kien dtr thi, 
dieu kien,  tot nghiep, dieu kin hoc tiep, ngimg hoc, thoi hoc va xet cong nhan 
trang tuyen, cong nhan tot nghiep cho hoc sinh, sinh vien. 

- Thvc hien cha dO bao cao dinh kl, dOt xuat veri cac ca quan co [ham 
quyan va ding tac khao thi. 

- Tham mtru vá to chut cac lop tap huan" chuyen mon, nghiep vii v'a ding 
Sc Ichao thi. 

2.2 Cling tac Dam bao chat Itryng giao dye 

- Xay dt,mg vá trien khai ke hoach dam bao chat lacing ella nha tnrerng 
theo quy dinh cua BO GD-DT. 

- Tham mau.cang tac tu danh gia, cal tiEn nang cao chat lugng dao tao NIA 
dinh dang k9 kiem dinh throng trinh, kiem dinh tnremg. • 

- Tham gia cac boat dOng danh gia 6 trong nuerc N/A quOc te. 



- C8ng 136.cOng khai cac ket qua danh gia vã kiem dinh chat Luang dao to 

tren. website va cac phucrng tien thong tin khac cüa nha-truerng. 

- Lap ke hoach khac phuc !tang han ch.& yeu kern ve chat lugng dao tao 
cna nha tnrerng sau khi dugc kiem dinh va cong b6 clang khai ke hoach do. 

- Chü tri va phoi hap veri cac dun vi dinh kjr t6 chat thu‘thap 9 kin cira 
hoc sinh sinh vien, can b0 vien chirc va nha sir dung lao dOng ye chat lucmg dao 
tao va phuc vu cUa Nha tnrang. 

- T6 chirc nghien cCru va trien khai ring dung cac phucrng phap va c6ng 
nghe mai trong giang day vã kiem tra danh gia. 

- T6 chat Itrusia va bao mat ca ser da lieu dm Tnrang vE darn bao chat 
lugng, kiem dinh chat ltrgng gido cluc. 

- Thut hien che d6 bao cao dinh k9, dOt zit& vai Hieu truth-1g va cac ccr 
quan co tham quyen ye cong tac darn bao chat lugng giao chic. 

- Thkrc hien cong viec kirk do Hieu tnrerng giao. 

ill  
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