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.. _ KEHOACH, , , ‘
CHUAN BI CHO PQT KHAO SAT CHINH THUC PHUC VU PANH GIA NGOAI

Cian clr két qua khao sat so bd tai Truong Dai hoc Pham Van D@)ng cua Doan danh gia ngoai cép CTDT cua Trung tdm Kiém

dinh chat lugng gido duc - Pai hoc ba Necmg.

Pé dap ung cac tiéu chuan bao dam chat lugng, Nha trudng xay dung Ké hoach chuan bi cho dot khao sat chinh thirc véi cac

ndi dung sau:

1. Thoi gian khao sat chinh thue: T ngay 03/11/2020 dén ngay 06/11/2020.
2. Thoi gian hoan thanh cong tac chuén bi: Ngay 29/10/2020; Tong kiém tra cac hoat dong vao ngay 30/10/2020.
3. Phu trach chung: TS. Tran Dinh Tham - Pho Hiéu truong phu trach.

TT

Noi dung thwe hién

Pon vi thuc hién

Phu trach

Cac don vi/cd nhan

Ban Giam hiéu

Thoi gian
hoan thanh

Ghi chu

Kiém tra, ra soat va bd sung minh chirng (c6
danh muc ra sodt, b6 sung minh chirng - Phu luc 1,
2, 3 kém theo). Cu thé:

- B6 sung nhitng minh chtng di co6 tén trong danh
muc nhung chwa c6 minh ching (b6 sung dot 2) -
Phu luc 1.

- B6 sung minh chimg theo yéu cu ctia mbc chuin
theo dé nghi cia Poan PGN (bd sung dot 2) - Phu
luc 2

- Ra soat lai tinh phap 1y ctia minh ching (ra soat
dot 2) - Phu luc 3.

- Cac nhom
CTCT;
- Cac don vi.

- Truong cac nhém CTCT
- Thu ky cdc nhém CTCT
- Trudong cac don vi

TS. Tran Dinh
Tham

20/10/2020

- Ra soat, sap xép, danh ma minh chimg bo sung
dot 2.

T6 gilp viéc cong
tac KbCL

ThS. Nguyén Thi Nga

TS. Tran Dinh
Tham

20/10/2020
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TT

Phu trach

Thoi gian

NI dung thyc hi¢n Don v} thye hign Cac don vi/ca nhén Ban Giam hiéu | hoan thanh Ghi chu
Chuin bi cho cdng tac phéng van o - Khoa CNTT
2 2.1. Lién h¢, lap danh sach phong van doi voi cdc | (chu tri)
doi twong guri Phong KT-DBCLGD: - Khoa KTCN Xem  chi
+ Nha tuyén dung (chu tri) - Truong Khoa CNTT tiet tai
+ Lanh dao Khoa CNTT, KTCN - Phong TCCB | - Truéng Khoa KTCN Phy lyc
+ Cyu nguoi hoc (phoi hop) - Truéng phong TCCB TS. Trdn Binh 50 4 kém
+ Giang vién. - Trung tam |- PGD TTHTSV-QHDN- ' Tham 18/10/2020 | theo.
+Nguoihoe. HTSV-QHDN- Khé1 nghiép
+ Cén bg true tiep ho trg cho CTDT nganh CNTT | KN (phoi hop)
va nganh CNKTCK. - Phong  KT- | - Phé Truéng phong phu
+ CBQL CTDT nganh CNTT va nganh CNKTCK. | BBCLGD (phoi | trAch Phong KT-BBCLGD
hop)
2.2. Lién hé, \dp danh sdch, giri thong bao cho cac | - Pon vi hd tro
déi twong phong van trong truong: cho 2 CTDT va | \ . A
+ Ban Giém hiéu | cic b9 phan dodn |+ TN €0F GO A
+ CB ho trg cho CTDT va CB Doan thé the, hoi SV CT,H SSV  KT-BPBCL GD’
tuong 1P anh | TCCB, HC-QT, KH-TC, ‘
KT-bBCLGD * | TTHTSV-QHDN va KN, | TS.TrinDinh | 10100000
. Phong  KT- TTTTTL, TTNN-Tin hoc, Thém
PBCLGD (téng g\o/ng doan, Poan TN, Hoi
hop danh sach, | " . i
thong bao dén cac Phong KT-BBCLGD
don vi)
23 Hudng dan cdc @i tgng cho phong van. Ban Lién lac Truéng Ban lién lac TS. Tran Dinh i?i%étgiiét
' § ' Tham ® hinh thir
2.4. Tiép xiic, tdp hudn cho cdc nhém déi twong. A Pi Trugc, trong
Ban Lién lac Truéng Ban lién lac TS. $_La;mBlnh thoi gian khao

sat chinh thirc
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Thanh lap cac Ban cong tac phuc vu PGN

3.1 Ban ngi dung: Chiu trach nhiém:

- Co sO dir liéu, cac thong tin, minh ching cung
cip cho Poan DGN.

- Lam dau méi dé truc tiép hd trg Poan DGN trong
dot khao sat.

- Lam dau mdi lién hé véi cac bd phan lién quan dé
gidi trinh, cung cap minh ching khi Poan PGN yéu
cau.

- In bdo cdo TPG va danh muc minh chung 02
CTDT gui bBoan DGN trudc khi khdo sat chinh
thire 02 tuan.

- Lap danh sach can bg tham du phién khai mac, bé
mac.

- Bién tap Chuong trinh khai mac, bé mac.

- Chuan bi ho so (lich trinh khao sat, chuong trinh
khai mac, bé mac, cac nodi dung gidi thi¢u vé
Truong giri cho BDoan DGN, cac quan sat vién).

- Phan cong SV tryc tiép tham gia hd trg Poan
DGN.

- Téng hop dit lidu va gui file dit liéu cyu nguoi hoc
ciia 02 CTDT (t6t nghiép trong 3 khoa gan nhat) vé
Trung tim KDCLGD-PHDN 02 tuan trudc ngay
bat d¢au dot khao sat chinh thirc (Co so dir lidu gom
cac truong: ho va tén, khoa dao tao, nganh hoc, $6
dién thoai lién lac).

- Tém tat bao cao ty danh gia cia 02 CTDT nganh
CNTT va CNKTCK.

- Chuan bi ndi dung cau hoi lién quan dén 2 CTDT,
lién quan dén Trudng gui cho cac dbi tugng phong
van,

- Chuan bi slide va cir can bo trinh bay téng quan vé

- TTHT SV-
QHDN va Khéi
nghiép phdi hop

véi Phong Dao
tao, Phong
CTHSSV  tong
hop danh sach

SV nganh CNTT,
CNKTCK da tét
nghi¢p trong 3
nam 2017, 2018,
2019, trong danh
sach co6 thdng tin
ho va tén SV, s
dién thoai lién lac
cua SV theo tung
khoa, tirng nganh

dao tao, gui cho
Khoa CNTT,
KTCN.

- Khoa CNTT,
Khoa KTCN chi
dao GVCN,
CVHT thu thap
théng tin  ma
Trung tam

HTSV-QHDN va
KN yéu cau, gir
danh sach cho
Trung tam HO tro

- Truéng Ban N§i dung

- GP Trung tim Hb trg
SV-QHDN va  Khoi
nghiép.

- Trudng Khoa CNTT

- Truéng Khoa KTCN

- Trudng Phong Dao tao

- Truéng phong CTHSSV

TS. Tran Dinh
Tham

18/10/2020
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Truong Pai hoc Pham Van DPong; Chuan bi slide
trinh bay tong quan vé CTPT nganh CNTT va
CNKTCK trong phién khai mac. Noi dung bdo cao
gbm:

Téng quan chung vé hoat dong cta truong/cia khoa
goém st mang, tim nhin, muc tiéu, hoat dong dao
tao, triét ly gidao duc, gia tri cOt 161, chudn chét
lugng, co cAu to chirc, doi ngill can by quan ly, GV,
nhan vién, nguoi hoc, co s& vat chat, CTPT, hoat
dong NCKH, HTQT, cong tac ho trg SV, thanh tich
ndi bat, dinh hudng phat trién cua Trudng, cua
Khoa.

- B tri cac hop minh chung theo tiéu chuan duoc
phan cong ciia Poan PGN dé tién cho Poan DGN
kiém tra minh chtng.

- Lién lac, thanh toan cac thi tuc, hop dong véi
TTKPCLGD- PH Pa Ning.

SV-QHDN va
KN. Trung tam
HTSV-QHDN va
KN tong hop
danh sach gui vé
Phong KT-
DBCLGD dé giri
Trung tam
KDCLGD phong
van qua dién thoai
vé& tinh hinh viéc
lam cua cuyu SV.

- Ban No6i dung
(chiu trach nhiém
lam dau méi tong
hop, ban hanh
quyét dinh cac
Ban cbng tac
phuc vu).

3.2. Ban Lién lac: Chiu trach nhiém:

- Lién h¢, 1ap danh sach, gui thu moi céac ddi tuong
phong vén trong va ngoai trudng.

- Phéi hop véi Phong Ké hoach - Tai chinh chuén bj
qua tang cho cac ddi tuong phong vén.

- Hudng dan cac dbi tuong phong van dén phong
cho phong van, phong phong van.

- biéu ph01 cac phién phong vén, gip gd va trao ddi
thong tin vé s mang, tam nhin, myc tiéu, CTDT,
hoat dong dao tao,... cua truong, cua 2 CTDT den
cac dbi tuong phong van gitip ho hiéu ro thém vé
Truong, vé nganh dao tao. Riéng doi véi SV, GV,

- Ban Lién lac
(chu tri).

- Cac don vi phbi
hop: Khoa CNTT;
Khoa KTCN;
Phong HC-QT;
Phong
QLKH&HTQT;
Phong KH-TC;
Phong BT; Phong
KT-bBCLGD;
Phong TCCB.

- Tu vAn: TS. Tran Dinh

Tham

- Trudng Ban Lién lac
- Lanh dao 02 Khoa va
Truéng cic don vi lién

quan

TS. Tran Thi Mai
Pao

29/10/2020

- Lién hé,
gtri Thu moi
hoan thanh
trudc

22/10/2020

- Phin tao
slide: Cac
don Vi
chic nang,
Ban co so
vat  chat
cung cép
thébng tin
lién  lac,




TT

Phu trach

Thoi gian

Noi dung thyc hign Don vi thye hign G VicAnhan | Ban Giam hiéu | hoan thanh | G €M
cdan b ho tro CTDT thi lén ké hoach tdp huan cac hinh  anh
ngi dung dé tra loi phong vén. o ;3_']0 Ii%an
- Gui thong tin va mt khau dang nhap phan mem tﬁr;én 4c
zoom cho Cyu SV va Nha tuyén dung khi tham gia théng, Ban
cac phién phong van online. Lién lac,
- Chuan bi Slide trinh chiéu vao dau budi khai mac, truyén
bé mac gidi thidu vé truong, vé khoa CNTT va thong chiu
Khoa KTCN, hinh anh trong dot khao sat so b, g}?gln Vb
khao sat chinh thac 2 CTDT. N6i dung bao cao: bién tap va
- Tong quan Vé‘hoat dong cua truong (co cau to tao slide.

chure, sir mang, tam nhin, muc ti€u, quy moé dao tao,
hoat dong dao tao, NCKH, PVCD, cac thanh tich
dat dugc cua truong, cua 02 Khoa (kém theo hinh
anh).

- Trinh chiéu c4c hinh anh hoat dong cua dot khao
sat so bd (ddi véi phién khai mac); hinh anh dot
khao sat chinh thirc (d6i v6i phién bé mac) cta 02
CTDT.

Yéu cdu Ban
Lién lac gui
ké hoach
trién  khai
ciia Ban vé
Phong KT-
DBCLGD

trudc  ngay
20/10/2020

3.3. Ban Co sé vat chat: Chju trach nhiém:

- Chiu trach nhiém vé cong tac truyén thong vé
thong tin ndi b trén website cua Truong, cia Khoa,
bang tin dién tu cua Truong.

- Chuan bi bang ron, phong nén tai phong khai mac,
bé mac, phong lam viéc cua Poan DGN, phong
phong van cac ddi tuong, bang ron chao ming
Poan DGN tai nha KLF, ban tin dién tur.

- Cap nhat thong tin vé danh gia ngoai, lich trinh
danh gia ngoai trén website truong, website khoa
CNTT va KTCN 02 tuin truéc ngay bat dau khao
sat chinh thtrc.

- Céap nhat lich trinh khao sat chinh thirc trén céac
mang hinh tivi tai phong phong van (Phong

- Ban CSVC (chu
tri)
- Phong KT-
DBCLGD  (phbi
hop)

- Truéng Ban CSVC
- Lanh dao Phong KT-
DBCLGD

TS. Tran Dinh
Tham

Trudec,
trong thoi
gian khdo
sat chinh

thirc

Yéu cau Ban
CSVC  gui
ké hoach
trién  khai
cia Ban vé
Phong KT-
DBCLGD
trudc  ngay
20/10/2020
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A2.104).

- Bang ky lich cong tac tuan.

- Bién tén: Bién tén bén ngoai phong lam viéc cua
Poan DGN "Phong lam viée ciia Poan PGN”, bién
tén cho cac chuyén gia, Lanh dao Trung tam, BGH,
Cong doan, Poan Thanh nién, lanh dao 02 CTDT,
cac Quan sat vién; bién tén trén xe dua don Poan
DPGN); Bién tén cho cac ddi tuong tham gia phong
van.

- Chuén bi may tinh, may chiéu, bat chiéu slide, cur
nguoi phuc vu am thanh, anh sang cho phién khai
mac, bé mac tai Hoi truong KLF.

- Chuan bi may chiéu, man hinh tivi & phong lam
viéc cua Poan PGN dé phuc vu cho cac phién
phong vén online.

- Dan chuong trinh, chup anh, quay phim, ding tin
bai (danh muc cdc hinh anh can chup, quay phim
theo phan phu luc 5 kém theo).

- bat khach san cho Poan, dat com cho Poan (néu
c6), dua don Poan BDGN.

- Chuén bj tra, nuée, banh ngot, trai cay tai Phong
lam viéc cua Poan PGN; chuin bi nudc udng cho
cac chuyén gia trong phong phong vén.

- Chuén bj hoa tang cho chuyén gia, cho Lanh dao
TT KDCL trong phién khai mac; chuan bi qua luu
niém trong phién bé mac.

- B6 tri phong lam viéc cia Poan PGN, phong
phong vén, phong phong van qua dién thoai, phong
chd phong van, phong lam vigc cua quan sat vién,
bang chi dan phong phong vén, phong chd phong
van (C6 so do huéng dan bé tri phong phong vin
kem theo Phu luc 6)
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- B4 tri cac phuong tién trong phong lam viéc cua
boan DGN (co danh muc phwong tién kéem theo o
phan Phu luc 6).

- B6 tri xe dé dua don Poan DGN theo lich trinh
lam viéc cua Doan DGN.

- Kiém tra, theo doi vé tinh trang co s& vat chat
phuc vu giang day, NCKH, c4c van phong lam viéc.
- Huéng din Poan DGN di tham quan khdo sat thyc
dia.

- Phan cong can bd tryc tai cac dia diém ma Poan
di tham quan, khdo sat thuc dia; hudng dan Poan
DGN trong sudt thoi gian khao sat.

- Pam bdo mang wifi tai phong lam viéc ctia Poan,
khu hiéu b, ghi rd tai khoan va mat khau lam viéc
trén ban lam viéc cua Poan DGN.

- Chuan bi van phong pham.

- Du kién truée cac diém an uéng, khach san va cac
diém du lich dé gi6i thiéu cho cac Quan sat vién.

Piéu dong nhin sy tham gia phuc vu dinh gia ngoai

4.1. Nhan su can bd phu trach cac tiéu chuan,
tiéu chi lam viéc véi Poan DGN theo tirng CTDT
1. Pho chu tich thuong truc ctia Hoi déng TG 02
CTDT nganh CNTT va nganh CNKTCK can cu
vao phan cong nhiém vu cua tirng thanh vién phu
trach viét cac tiéu chuén, tiéu chi dé cir can bd tham
gia lam viéc voi Boan DGN theo tung CTDT (giai
thich, bé sung thém minh chirng theo yéu cau cia
bDoan DGN) - Danh sach cu can bo theo Phu lyc 7).
2. Ngoai ra, mot s6 don vi chirc ning cir can bd phu
trach timg mang cong tac cua don vi dé cung cap
thong tin, minh chung cho Poan DGN khi c6 yéu
cAu. Cu thé nhu sau (danh sach cw can bo theo Phu

- Khoa CNTT
- Khoa KTCN
- Phong
DbBCLGD

- Phong Pao tao
-Phong CTHSSV
- Phong TCCB

- Phong KH-TC

- Phong HC-QT
-Phong
QLKH&HTQT
-TTTTTL

- TTHTSV-

KT-

- Truong Khoa CNTT
- Trudng Khoa KTCN
- Truéng Phong KT-
bBCLGD
- Trudéng phong Dao tao
- Trudng phong CTHSSV
- Truéng phong TCCB
- Truéng phong KH-TC

- Truéng phong HC-QT
-Truong phong
QLKH&HTQT
-PGDb TTTTTL
- PGB TTHTSV-QHDN

TS. Tran Dinh
Tham

20/10/2020

Cac don vi
chuc ning
lap  danh
sach  theo
mau Phu
luc 5 kém
theo  gui
vé Phong
KT-

DPBCLGD
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luc 7):

* Phong KT-PBCLGD

- Cu 01 can bo thudc mang cong tac Khao thi, 01
can bo thuéc mang coéng tic PBCLGD dé cung cip
thong tin cho Poan DGN khi c6 cac yéu cau bd
sung, giai thich vé hd so, minh chimg lién quan dén
tung mang cong tac ctia don vi.

* Phong To6 chirc Can bd

Ct 01 céan bd thudc mang cong tac td chirc, 01 can
b thugc mang thi dua, khen thudng, thanh tra phap
ché dé cung cép thong tin cho Boan DGN khi ¢6
cac yéu ciu bo sung, giai thich vé hd so, minh
chung lién quan dén ting mang cong tic ctia don
Vi.

*TTTT Tw li¢u

Cur 01 can bg thuoc mang cong tac thu vién dé cung
cap thong tin cho Doan DGN khi ¢6 cac yéu cau b6
sung, giai thich vé hd so, minh ching lién quan dén
ting mang cong tac cua don vi.

* Phong CTHSSV

+ Ctr 01 can bg thudc mang cong tac HSSV de cung
cap thong tin cho Doan DGN khi co cac yéu cau bd
sung, giai thich vé& hd so, minh chimg lién quan dén
tng mang cong tac ctua don vi.

* Phong Dao tao

- Cu 01 can bo thudc mang cong tac CTPT, 01 cén
b6 thudc mang hoat dong ddo tao dé cung cap thong
tin cho Doan DGN khi ¢6 cac yéu cau bd sung, giai
thich vé hd so, minh ching lién quan dén ting
mang cong tac cua don vi.

* Phong KH-TC

Cir 01 can bd thudc mang cong tac tai chinh dé

QHDN va Khoi
nghiép

va Khéi nghiép
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cung cap thong tin cho Poan DGN khi ¢co6 cac yéu
cau bd sung, gidi thich vé hd so, minh chimg lién
quan dén timg mang cong tac cua don vi.

* Phong HC-QT

Cur 01 can bo thuoc mang cong tac hanh chinh, 01
can bd thuéc mang cong tac quan tri dé cung cap
thong tin cho Boan DGN khi c6 cac yéu cau b6
sung, giai thich vé hd so, minh chimg lién quan dén
tung mang cong tac cia don vi.

* Phong QLKH&HTQT

Cu 01 can bd thudc mang cong tic NCKH va 01
can bd thudc mang cong tac HTQT dé cung cap
thong tin cho Poan PGN khi c6 cac yéu cau bod
sung, giai thich vé hd so, minh ching lién quan dén
tung mang cong tac cua don vi.

* Trung tim Ho trg' SV - QHDN va Khéi nghiép:
Cu 01 cén b phu trach vé khao sat tinh hinh viéc
1am, 01 can b phu trach vé hoc bong dé cung cap
thong tin cho Poan DPGN khi c6 cac yéu cau bod
sung, giai thich vé hd so, minh ching lién quan dén
tung mang cong tac cua don vi.

4.2. Piéu dong SV

- Phong Cong tac HSSV phdi hop voi Poan Thanh
nién, Hoi SV, cac Khoa ctr 06 SV tham gia hd tro
mot s cong viée ctia Poan PGN yéu cau (c6 mat
tai Truong trong thoi gian khao sat chinh thirc) -
Danh sach cir SV theo Phu luc 7.

- Phong Coéng tac HSSV phéi hop véi Phong Pao
tao, cac Khoa, Phong Hanh chinh - Quan tri, Trung
tam Ho tro SV-QHDN va Khéi nghiép, TTTTTL,
Poan Thanh nién, Hoi SV ctt va bd tri SV hoc
nhoém & céac khu ty hoc cia Truong trong thoi gian

TS. Tran Thi Mai
Pao

Trwoe va
trong thoi
gian khao
sat chinh
thire

Gui danh
sach diéu
dong SV
vé Phong
KT-

PBCLGD
trudc ngay
25/10/2020




TT

Noi dung thwe hién

Phu trach

Don vi thuc hién

Cac don vi/cd nhan

Ban Giam hiéu

Thoi gian
hoan thanh

Ghi chu

danh gia ngoai.

- Poan Thanh nién phdi hop véi cac Ban cong tac
dé diéu dong SV hd trg trong cac phién khai mac,
bé mac cta dot khao sat chinh thirc.

- Poan Thanh nién chuén bi 3 tiét muc van ngh¢ (do
SV biéu dién) tai phién khai mac.

Cong tac tuyén truyén

Pho bién thong tin vé ban bao cio ty danh gia cua
02 CTDT nganh CNTT va CNKTCK, ban tom tat
bao cao tu danh gia cua 02 CTDT nganh CNTT va
CNKTCK, cac hoat dong cuia Doan PGN dén toan
thé giang vién, nhan vién va ngudi hoc, cyu sinh
vién, nha tuyén dung lao dong,... (bdan bdo cdo tu
danh gid 02 CTPT, bdo cdo tém tat bdo cdo ti
danh gia dwoc dang tai trén website muc kiém dinh
chat lwong gido duc).

Cac don vi

Céc trudng don vi

TS. Tran Thi Mai
Pao

29/10/2020

Chuain bi Co sé vét chit phuc vu cong tic PGN

6.1. Cong tac chuan bi chung

- B4 tri phong 1am viéc cua Poan DGN (ddn bién
thong bao "Phong lam viéc ciia Poan DGN).

- B6 tri phong phong van (02 phong).

- B4 tri phong chd phong van (02 phong).

- B6 tri phong lam viéc cho quan sat vién (01
phong).

- B4 tri phong dé doan DGN khao sat tinh hinh viéc
lam cua SV nganh CNTT va nganh CNKT Co khi
bang hinh thuc lién lac qua dién thoai (b6 tri 4 may
dién thoai).

- Chuén bi Hoi truong KLF dung cho khai mac, bé
mac.

- Chuan bi va lap dat: May tinh dé ban co két ndi
internet, may in, may chiéu, may photocopy, dién

Ban Co sé vat
chat

Trudng Ban co s& vét chét

TS. Tran Thi Mai
Pao

29/10/2020
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thoai dé ban, 6 cam dién (4 6), ban ghé va cac vat
dung van phong pham khac trong phong lam viéc
cua Doan BDGN.

- Kiém tra, stra chira quat, bong dén, 4m thanh, may
chiéu tai Hoi truong KLF.

- Chu ¥ dén cong tac vé sinh tai cac phong lam viéc
cia Poan DGN, phong phoéng van, phong chd
phong van, Hoi trudng KLF.

- Ra soat lai pin ¢ tat ca cac thiét bi diéu khién,
ddng ho treo tudng.

- Chuén bj Bang tén cac thanh vién Poan DGN,
cac Quan sat vién, cac nhém ddi tuong phong van.

- Chuén bj Bang tén phong lam viéc cia Poan
DGN, phong phong van, phong chd phong vén.

- Don vé sinh, sap xép ban ghé ngin nap trong cac
phong hoc, giang duong, phong thuc hanh thi
nghiém; dac biét chu y dén dung cu, thiét bi vé sinh
nhu thung rac, chdi quét,... can siap xép hop 1y,
thim my.

- Sap xép hod so, van ban va b tri chd ngdi tai cac
phong lam viéc that ngan nép, sach dep.

- Ra soét lai cac so theo ddi phong thyc hanh thi
nghiém, s6 phan cong truc, s6 theo ddi cdp phat
thudc,... dam bao du cac thong tin, chir ky va nhan
mac.

- Sap xép ban ghé tai phong Luu trit minh ching.

Chuan bi van phong pham, pho to tai li¢u (chuwong
trinh khai mac, bé mac, lich trinh khéo sdt chinh
thirc phuc vu cho cong tac danh gia ngoai, bia cirng
ciia Truong), pho to minh ching cung cdp cho
Doan (néu cd) trong thoi gian khao sat chinh thirc.

- Phong HC-QT
- T6 gitp viéc
cong tac KbCL

- Nguyén Thi Kim Hoa

- Truong Thi Bich Hong

- Nguyén Thi Hoang
Phuong

TS. Tran Thi Mai
Pao

29/10/2020

6.2. Cong tac chuan bi lién quan dén cac don vi
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TT

Noi dung thwe hién

Phu trach

Don vi thuc hién

Cac don vi/cd nhan

Ban Giam hiéu

Thoi gian
hoan thanh

Ghi chu

* Khoa CNTT va Khoa KTCN

- Vé sinh sap xép van phong Khoa, khuén vién cta
Khoa sach s¢.

- T6 chirc luu trir két qua hoc tap, bai thi cua SV, dd
an, khoa luén tot nghiép ngan nap, dam bao an toan.
- Ra soét lai viéc ghi chép s6 thuc hanh, thi nghiém
tai cac phong thuc hanh, thi nghiém.

- B4 tri ta sach, tu liéu tai Khoa.

- Trung bay cic san pham NCKH cia GV, SV

Khoa KTCN tai Nha thyc hanh I. i K(hc %%?J;TT .

- Trung bay cac san pham NCKH cua GV, SV | Khoa KTCN - Truong Khoa CNTT TS. Tran Thi Mai 29/10/2020
Khoa CNTT (néu c6).. ) ’ (chi tri) - Truong Khoa KTCN bao

- Ra soat, d¢ xuat bo sung tu thuoc y t€ tai cic | _ Phong HC-QT - Truong phong HC-QT

phong thyc hanh cua Khoa KTCN. ) héi hop)

- Ra soat, dé xuat thay thé lai bang tén s6 dién thoai (phoi hop

khan cap diy nha I (khong giéng v6i bang & cac

day nha khac).

- Béo céo tong két danh gia két qua thuc hién ké

hoach phat trién doi ngti cia Khoa CNTT, Khoa

KTCN giai doan 2015-2019.

- Théng bao cho GV, SV Khoa CNTT, KTCN trang

phuc dong phuc khi tham du phién khai mac, bé

mac.

*TTTT Tu liéu

+ Hudng dan tra ctru, su dung sach bao, tai li¢u cho

HSSV.

- Sap xép cac tap chi chuyén nganh CNTT, TS. Tran Thi Mai 29/10/2020
CNKTCK. TTTTTL Gb TTTTTL bao

+ Sap xep tai liéu trong cac phong.

+ Pé xuat trang bi thém 6 cim dién tai phong tu hoc
cua thu vién.

+ Tong vé sinh cac phong, hanh lang, cau thang,

12




TT

Noi dung thwe hién

Phu trach

Don vi thuc hién

Cac don vi/cd nhan

Ban Giam hiéu

Thoi gian
hoan thanh

Ghi chu

ctra sé),...

+ Pé xuét chuyén mot s may truy cap toc d6 nhanh
thay thé cac may truy cap toc do cham dé SV truy
cap tai ligu.

* Phong Dao tao

Cung cdp cic minh ching co su tham gia tham
dinh, dong gop ¥ kién cua cac chuyén gia vé CTDT
khi xay dung CTDT d6i v6i 2 CTPT nganh CNTT
va CNKTCK.

* Phong CTHSSV

Chuén bi toan b ho so quan ly CTHSSV, cac dix
lidu lién quan dén thong tin SV nhu thong ké s6
luong SV hién co, ) luong SV nghi hoc (ndm 1,
nam 2, nam 3, nam 4 , 4,5 di v6i nganh CNKTCK)
cua tung khoa dao tao trong giai doan danh gia
ngoai tr 2015-2019 cua 2 nganh.

Phong CTHSSV

Truong Phong CTHSSV

TS. Tran Thi Mai
Pao

29/10/2020

* Phong HC-QT

- Cung cap tai khoan truy cdp cia GV (tén tai
khoan, password) va tai khoan truy cap cua SV dé
DBoan DGN dong vai la GV, SV dang nhap dé tim
hiéu cac thong tin Khoa, Truong cung cip cho céc
dbi tuong nay.

- Treo gidy chimg nhan KDCL CSGD tai noi trang
trong.

- Phéi hop véi cac don vi bd sung céc thong tin tai
ban tin cua Truong.

Phong HC-QT

Truong Phong HC-QT

TS. Tran Thi Mai
Pao

29/10/2020

* Phong QLKH va HTQT

Tap hop cac bai viét dang trén tap chi khoa hoc
trong nudc va qudc té cia GV 2 khoa CNTT va
CNKTCK guri Phong KT-BDBCLGD.

Phong
QLKH&HTQT

Trudéng Phong
QLKH&HTQT

TS. Tran Thi Mai
Pao

29/10/2020

* T chirc hoat dong Cin tin:

TTHTSV-QHDN

PGD TTHTSV-QHDN va

TS. Tran Thi Mai

29/10/2020
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TT ne o . o Phu trach Thoi gian S
NI dung thyc hi¢n Don v} thye hign Cac don vi/ca nhén Ban Giam hiéu | hoan thanh Ghi chu
- V¢ sinh sach s€ khudn vién can tin, cong khai glay va KN KN bao
ching nhan vé sinh, an toan thyc pham ngudn goc
va chat luong thuc pham, niém yet bang gia; phd
bién nhan vién phuc vu can tin v€ thong tin danh
gi4 ngoai va nhic nhé nhan vién vé thai do khi tra
101 phong van.
- Chu y dén viéc treo do 4o ctia SV.
* B phan y té : ‘ TS. Tran Thi Mai
- Ra soat lai tAt ca cac tu thubc y € dam bao di co | Phong HC-QT | g;“’nt% phong HC-QT Pao 29/10/2020
s6 thude va ky hiéu y té. yte
7 | L& tan, hau can . 29/10/2020
Té‘g ca hoat dong 18 tan, hau can do Ban Co so vit Ban Co s& VAt i o TS. Tra,n Dinh va trong
chét chiu trach nhiém. chit *" | Truong ban Co s¢ vat chat Tham th’(‘ri giZEI,l
danh gia
ngoai
Tong kiém tra cic hoat dong. - Ban Giam Hi¢u ThS V6
8 | Thanh lap doan kiém tra, danh gia cong tic chuan | - Khoa CNTT Tan — Loc
bi. - Khoa KTCN , ‘ tham - muu
' - Phong  KT- ThS. V3 Tén Loc TS. Tran Dinh M@mmzﬁ%@
PBCLGD Tham 30/10/2020 | o
- Phong HC-QT '
- Ban Thu ky
HDPTDG 02 CTDT i
9 }'Il':;tcéléllrllg. Chuan bi va thanh toan kinh phi cho céac Phong KH-TC ThS. Huynh Dinh Phét TS. "_Il"_rha;mf)mh 12512('161290

Nha truong dé nghi cac don vi khén truong thyc hién va hoan thanh cac hoat dong theo ding ké hoach./.

Noi nhdn:

- Cac Pho6 Hiéu trudng;

- Bang uy, Cong doan, Poan TN, Hoi SV;
- Ban Thanh tra nhan dan;

- Céc don vi trong truong;

- Luu: VT, KT-BBCLGD (02).
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TRUONG
DAl HOC

(REING

, PHYLUCT
CAC MINH CHUNG CAN BO SUNG (dot 2)

6)kcé hoach s60.923/KH-DHPVP ngay .. 43. thang... 20 nam 2020 ciia Hiéu truéng Triecong Pai hoc Pham Vin Pong)

1. NGANH CONG NGHE KY THUAT CO KHi

Tiéu chuén/ Tén minh chirng Ghi chu
Ma minh
chirng
Tiéu chuin 8
H8.08.01.06 | Cong van phat thong tin tuyén sinh trén dai phat thanh, bdo quang ngii Thiéu 2015, 2017, 2018, 2019
H8.08.01.07 | K& hoach tu van tuyén sinh Thiéu 2015
H8.08.02.03 | Bao c4o tong két cong tac tuyén sinh. Thiéu 2015-2019
H8.08.02.04 | Cac bién ban hop Hoi dong tuyén sinh Thiéu 2016
H8.08.03.08 | S6 ghi bién ban sinh hoat 19p. Thiéu
H8.08.03.12 | Phan mém BSC. Thiéu
H8.08.05.08 | Bién ban kiém tra cong tac an toan vé phong chay, chita chdy. Thiéu 2015, 2018
H8.08.05.13 | Thong bao b chirc khdm sirc khée cho SV. Thiéu NH: 2015-2016, 2016-2017, 2019-

2020

Tiéu chuan 9

H9.09.01.07 | S6 chi tiét cong cu dung cu Thiéu nam 2017, 2018, 2019
H8.08.05.04
H8.08.05.07
Sb chi tiét tai san co dinh Thiéu nam 2017, 2018, 2019
H9.09.03.02 | S6 chi tiét cong cy dung cu cia Khoa KTCN
H9.09.04.04 | S6 chi tiét tai san cd dinh cua Khoa KTCN
H9.09.03.06 | Tong hop mua sam vat tu thiét bi thyc hanh ciia Khoa KTCN. Thiéu 2015-2019
H9.09.05.05 | Quyét dinh vé viéc thanh lap Thiéu 2015, 2016, 2017, 2018 (lay nim ban

Ban chi dao phong chay, chira
chay va phong, chong thién tai.

hanh trude d6 dé thay thé).

Quyét dinh vé viéc thanh 1ap Doi phong chdy, chita chdy va phong, chong thién

Thiéu 2015, 2016, 2017, 2018 (lay nim ban
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tal.

hanh trude d6 dé thay thé).

Phuong an chita chay cua Truong PHPVD.

Chi ¢6 nam 2019 (lay nim ban hanh trudc
do dé thay the).

H9.09.05.06 | Bién ban kiém tra phong chay, chira chay, ctru nan, ctru ho. Thiéu 2017, 2018

H9.09.05.07 | Bao 92’10 vé c@ng tac Bh(‘)ng chay chita chay va phong chong thién tai. Thié;u 2016,2017, 2018, 2019

H9.09.05.11 | Quyét dinh ve viéc ho trg kinh phi hoc tdp cho HSSV. Thieéu 2015-2016, 2016-2017

H9.09.05.15 | Bién ban héi nghi CBVC Thiéu NH 2017-2018, 2018-2019, 2019-

Tiéu chuan 10

H10.10.02.01 | Bién ban hop Hoi dong Khoa hoc cap Truong thong qua viéc xay dung, ra soat, | Thiéu 2016, 2018
diéu chinh CTPT, CTDH. Phong DT khan truong hoan thanh
Dung cho Ké hoach cdi tién ning cao chit lwong co sé vit chit, TTB phuc vu giing | Phong HCQT thuc hi¢n vi¢c xdy dung ké

nhiéu tiéu chi

day tir két qua ciia viéc ldy ¥ kién phdan héi vé CSVC nim hoc 2018-2019.

hoach cdi tién

2. NGANH CONG NGHE THONG TIN

Tiéu chuan/ Tén minh chirng Ghicha
Ma minh
chirng
Tiéu chuin 1
H1.01.03.03 | Bién ban hop Hoi dong Khoa hoc va Dao tao cap Khoa thong qua CDR. Thiéu 2016, 2018, 2019

Bién ban hop Hoi dong Khoa hoc va Dao tao cap Trudng thong qua CDR.

2016

Tiéu chuén 2,3

H2.02.01.02

Thong bao vé viéc trién khai ké hoach ra soat, cip nhat CTDT (1461/TB-
DHPVD ngay 05/10/2015)

Mo

Tiéu chuan 4

H4.04.02.09 \ Quyét dinh lién quan dén thyc tip tai cac doanh nghiép ctia SV khoa CNTT.

Thiéu 2015-2019

Tiéu chuan 5

H5.05.02.06

K& hoach thyc hién va bao vé khoa luan tot nghiép.

Thiéu 2015-2019

H5.05.04.03

Bién ban hop Khoa, bd mén c6 phd bién quy dinh vé thi, kiém tra, danh gia.

Thiéu 2015-2019

16




H5.05.04.10

‘ Thong bao vé cap hoc bong cho SV, cac quyét dinh khen thudng.

Thiéu 2015-2019

Tiéu chuan 6

H6.06.03.08

Quyét dinh vé viéc phé duyét quy hoach va bo sung quy hoach chirc danh
Trudong, Phé cac don vi, Truong bd moén giai doan 2015-2020 va giai doan
2020-2025.

1067/QD-DHPVD ngiy 05/7/2017 (mo);
116/QD-DHPVD ngay 12/4/2019 (thiéu)

Tiéu chuan 7

H7.07.03.06 ‘ Ban ty nhan xét, danh gi4, phan loai CBVC hang nam. Thiéu 2015, 2016, 2018, 2019
Tiéu chuin 8
H8.08.01.06 | Cong vin phat thong tin tuyén sinh trén dai phat thanh, bdo quang ngii Thiéu 2015, 2017, 2018, 2019
H8.08.01.07 | K& hoach tu van tuyén sinh Thiéu 2015
H8.08.02.03 | Béo c4o tong két cong tac tuyén sinh. Thiéu 2015-2019
H8.08.02.04 | Cac bién ban hop Hoi dong tuyén sinh Thiéu 2016
H8.08.03.08 | Bang phan cong nhiém vu cho CBVC, GV Khoa chi c6 nam 2018, vdy cac ndm trudc phan
cong dua vao dau.
H8.08.03.09 | Bién ban hop xét diém rén luyén cac 16p Thiéu 2015-2019
H8.08.05.08 | Bién ban kiém tra cong tac an toan vé phong chay, chita chdy. Thiéu 2015, 2018
H8.08.05.13 | Thong bao b chirc khdm sirc khoe cho SV. gg;%“ NH: 2015-2016, 2016-2017, 2019-
H9.09.01.07 | S6 chi tiét cong cu dung cu Thiéu nam 2017, 2018, 2019
H8.08.05.04
H8.08.05.07

SO chi tiét tai san co dinh

Thiéu nim 2017, 2018, 2019

Tiéu chuan 9

H9.09.03.09 | Tong hop mua sam vat tu thiét bi thyc hanh Thiéu NH 2016-2017, 2017-2018, 2019-
2020

H9.09.03.10 Quyét dinh mua sim, stra chita may moc, thiét bi phuc vu giang day Chi c6 nam 2018

H9.09.03.02 | S6 chi tiét cong cu dung cu cia Khoa CTTT Thiéu 2017-2019

H9.09.04.04 | So chi tiét tai san co dinh cia Kkoa CNTT

H9.09.05.05 | Quyét dinh vé viéc thanh 13p Thiéu 2015, 2016, 2017, 2018 (lay nam ban

Ban chi dao phong chay, chita

hanh trudc d6 dé thay thé).
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chay va phong, chong thién tai.

Quyét dinh vé viéc thanh lap Doi phong chay, chita chdy va phong, chdng thién
tai.

Thiéu 2015, 2016, 2017, 2018 (ldy nam ban
hanh trude d6 dé thay thé).

Phuong an chira chay cua Truong PHPVD.

Chi ¢6 nam 2019 (lay nam ban hanh trudc
do dé thay the).

H9.09.05.07 | Béo cdo vé cong tac phong chay chita chiy va phong chdng thién tai. Thiéu 2016, 2017, 2018, 2019
H9.09.05.11 | Quyét dinh vé viéc hd trg kinh phi hoc tdp cho HSSV. Thiéu 2015-2016, 2016-2017
H9.09.05.15 | Bién ban hdi nghi CBVC. Thiéu NH 2017-2018, 2018-2019, 2019-

2020

Tiéu chuan 10

H10.10.02.01

Bién ban hop Hoi dong Khoa hoc cap Truong thong qua viée xay dung, ra soat,
diéu chinh CTDT, CTDH.

Thicu 2016, 2018
Phong PT khén trrong hoan thanh

Tiéu chuan 11

H11.11.01.02 | Bio céo thong ké s6 lugng SV hang thang ctia Khoa (giri Phong CTHSSV). Thiéu
Dung cho Ké hoach cdi tién ning cao chit lwong co sé vit chit, TTB phuc vu giing | Phong HCQT thuc hi¢n viéc xdy dung ké

nhiéu tiéu chi

day tir két qua ciia viéc ldy ¥ kién phdan héi vé CSVC nim hoc 2018-2019.

hoach cdi tién
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z

vin 9dNe /2

PHU LUC 2

¥HUNG THU THAP BO SUNG THEO KET QUA THAM PINH CUA HQI PONG THAM PINH
POI VOI 2 CTPT

(Kém theo ké hoach s6 92IKH-DHPVP ngay / 3thangl am 2020 ciia Hiéu trieong Truong Pai hoc Pham Vin Pong)

Tiéu chi Minh chirng cin bo sung Phu trich bo sung | Pon vi chiu trach Nguon minh Ghi chu
minh chirng nhiém cung cap chirng
minh chirng
Tiéu chi 1.1 | Bao céo két qua lay y kién cac bén lién quan vé CTDT va | Nhom CTCT s6 1 Trang KPDCLGD
chét lugng dao tao ciia SV tdt nghiép.
Bién ban hop lay y kién cac bén lién quan (Cyu SV, GV) | Nhom CTCT s6 1 Khoa, B6 mén Dbi v6i nam 2019:
vé CTPT qua céc nam. c6 trén  trang
KPCLGD. Cac
nim khac ldy tai
Khoa
Cac QD ban hanh CTDT tir 2015-2019 Nhom CTCT sb 1
Tiéu chi 1.2 | Phiéu khao sat y kién cac nha tuyén dung lao dong, cyu | Nhém CTCT s6 1 | Phiéu khao sat Khoa
ngudi hoc vé CPR cia CTDT. giri email dén nha sir
dung, cuu ngudi hoc
dé déng gop CBR
Tiéu chi 1.3 | Phiéu dong gop ¥ kién cua cac bén lién quan trong viéc | Nhém CTCT sb 1
xay dung CDR cua CTDT
Céc bién ban hop va tai liéu luu triv vé hoat dong ra soat | Nhom CTCT s6 1 Khoa, B mon
CDR cua CTDT.
Tiéu chi 3.1 K& hoach dao tao tir 2015-2019. Nhom CTCT sb 2 Khoa Trang web dao tao
Nhém CTCT s6 2 Khoa

Bao giang va phan cong giang day tir nam hoc 2015-2016
dén nim hoc 2019-2020.
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Tiéu chi 4.2 Minh chimg vé cac hoat dong nghién ciru, giang day va Nhom CTCT 56 1 Khoa
hoc tap (du &n, thuc tap, thuc hanh, thuc té tai doanh
nghiép...).
Tieu chi 4.3 Thong bao két qua khao sat tinh hinh viéc 1am cta SV tét Nhom CTCT 56 1 .Da o n‘nnh‘chu’ng
in du tai phong mc
nghi¢p tor ndm 2015-2019.
A .1 x Y Sy e As .| Nhom CTCT s6 1 ba ¢ trén
Thoﬂng bao két qua lay‘y kién phan h’OI cia Cyu SV, nha KBCLGD
tuyén dung lao dong vé CTDT va chat luong dao tao cua
SV tét nghiép nganh CNKTCK, CNTT.
Tiéu chi 5.1 | Dé tai, du 4n, luan vin, do 4n. Nhom CTCT sb | Khoa
KTCN da
bo sung
Tiéu chi 5.4 | Bao cao tong két nam hoc cua Khoa tir 2015-20109. Thanh vién nhém ba c6 trén
CTCT nhom 1 KPCLGD
Béo cdo hdi nghi cong tac dao tao hang nam tir 2015-2019. | Nhém CTCT s6 1 Da co trén
KDBCLGD
Tiéu chi 6.1 | Bao cao phan tich nhu cau dao tao nang cao trinh d¢ cia Nhom CTCT s0 3 Phong TCCB
do1 ngli gidng vién.
Van ban vé quy trinh, tiéu chi cho viéc bo nhi¢m giang Nhém CTCT s0 3 Phong TCCB ba co trén
Vién; KDbCLGD
Danh sach cua doi ngti giang vién/nghién ctru vién co httu | Nhom CTCT s0 3 Phong TCCB (chu
(ly lich khoa hoc trich ngang) cua Khoa KTCN hang ndm tri) )
tu nam 2015 dén 31/12/2019 2 Khoa (Phoi hop)
T n . Nhom CTCT s6 3 ba c6 trong d€ an
Ban mo ta vi tri cong viée cla giang vién S A
vi tri viéc lam
s ; .. | Nhom CTCT s6
Quy dinh vé viéc cham dut hop dong va cho nghi huu doi Nhom CTCT 50 3
véi giang vién.
Tiéu chi 6.3 Nhém CTCT s0 3

Céac chinh sach nhan su cia Truong, cia Khoa.
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Cac van ban cho thdy giang vién tham gia thao luan va

théng nhat v6i quy dinh vé cac tiéu chi danh gia ning lyc.

Nhom CTCT sb 3

Phong TCCB

ié 1 . S . 5 Keét 3
Tiéu chi 6.4 Két qua danh gia nang luc giang vién hang nam (theo cac Nhom CTCT 56 3 d:nh %‘}Z
tiéu chi trong quy dinh) giai doan 2015-2019. IéhBﬁ\H/C loai
Céc van ban cho thdy gidng vién tham gia thdo ludn va Nhom CTCT 56 3 Phong TCCB
thdng nhét v4i quy dinh vé cac tiéu chi danh gia nang luc.
Tieu chi 6.5 Bio céo két qua nghién ctru khao sat/danh gia nhu cau dao Nhém CTCT 56 3 Phong TCCB
tao/boi dudng chuyén mén, nghiép vu cua doi ngil gidng
vién Khoa va nganh CNKTCK, CNTT.
Bang thong ké danh sach giang vién ciia Khoa va nganh Nhom CTCT 56 3 Phong TCCB
CNKTCK, CNKTCK duoc dao tao, boi dudng giai doan
2015-2019
Bién ban hoi nghi can b vién chuc cua truong va khoa tir | Nhom CTCT s0 3 Cé tréen KbCLGD
nam 2015 dén 2019.
Tiéu chi 7.1 | Ké hoach phat trién nhan sy ctia Truong va Khoa; Nhom CTCT s6 3 Co6 trén KbCLGD
B4o c4o phan tich nhu cau vé doi ngii nhan vién cua Khoa | Nhom CTCT sb 3 Phong TCCB
va cac don vi lién quan
Béang thong k& do1 ng nhan vién ho trg theo danh sach | Nhom CTCT s6 3 Phong TCCB Tt nam hoc 2015-
trich ngang hang ndm tr 2015-2019, trong do thé hién 2016 dén ndm hoc
trinh d§ chuyén mon, nghiép vy, vi tri viéc lam 2018-2019 c6 trén
trang KPCLGD,
thiéu nim 2019-
’ ’ 2020
Quy dinh lay y kién phan hoi cua GV, SV v€ co s¢ vt Nhom CTCT 0 3 539/Qb-bHPVD
chat va cac hoat dong ho trg phuc vu ngay 06/11/2018

Co trén trang
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KDCLGD

Ké, hoach 1y y kién phan hodi cua GV, SV vé co so vt Nhom CTCT sb 3 Co trén trang Ra soat lai
chat va cac hoat dong ho trg phuc vu nam 2015, 2016, KBCLGD minh
2018-2019, 2019-2020 chirng
thra  tai
phong
minh
chiing
Bao céo ket qua lay y kién phan hoi cua GV, SV vé co's¢ | Nhom CTCT s6 3 Co trén trang Ra soat lai
vat chat va cac hoat dong ho trg phuc vu nam 2015, 2016, KDBCLGD minh
2018-2019 ching
thra  tai
phong
minh
chung
Tiéuchi 7.3 Ban dang ky thi dua va ké hoach hoat dong cta nhén vién | Nhom CTCT s6 3 Phong TCCB
hang nam tr 2015-2019 2 Khoa
Tiéuchi 7.4 | Van ban quy dinh/huéng dan va bao céo két qua danh gia | Nhdm CTCT s6 3 Phong TCCB
nhu cau vé dao tao, boi dudng chuyén mon, nghié€p vu cho
do1 ngli nhan vién;
Bén diang ky ctia nhan vién vé nhu cau dio tao, bdi dudng. Nhom CTCT 50 3 Phong TCCB
Cac quyét dinh cir nhan vién tham gia dao tao, boi dudng, Nhom CTCT 56 3 Phong TCCB
tap huén chuyén mon, nghi¢p vu;
Tieu chi 7.5 Vin ban quy dinh khéi lugng cong viée, quy trinh theo Nhém CTCT 56 3 Phong TCCB
doi, gidm sat, danh gia hi€u qua cong viéc cia nhan vién
can c6 su tham gia dong gop ¥ kién ciia nhan vién.
iéu chi 8. s , 5 5 - ) Dit liéu fil
TIRUCI8-2 | 1t tigu vé Khio sat viée lam ctia nganh CNKTCK, CNTT | Nnom CTCT 504 TTHTS\/KgHDN va e
tr 2016 dén nay. bang gidy
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Tiéu chi 8.4

Dit liéu vé khao sat viéc 1am cia nganh CNKTCK, CNTT
tir 2016 dén nay.

Nhom CTCT sb 4

TTHTSV-QHDN va
KN

Tiéu chi 8.5 Sé ghi chép viée luu trit miu thirc an, Nhém CTCT sb 4 TTHTS\((—SH DN va
Tiéu chi 9.1 Ké hoach mua méi va nang cip CSVC, trang thiét bi. Nhom CTCT 56 4 Phong Ht%QT (chu
Phong KH-TC (phdi
, _hop)
Ngén sach dung cho dau tu CSVC, trang thiét bj phuc vu Nhém CTCT 56 4 Phong KH-TC
cho hoat dong dao tao.
Tieuchi9.2 | s cuong chi tiét hoc phin, Nhém CTCT s6 4 Cé trén KDCLGD
Tiéu chi 9.3 | Cac van ban dé xuat sira chita, cp nhat, duy tu, bao dudng | Nhom CTCT sb 4 2 Khoa (chu tri) |
phong thuc hanh. Phong HC-QT (phoi
hop) ,
Phong KH-TC (phoi
, _hop)
Céc chimg tir thanh todn, bién ban ban giao, nghiém thy | O CTCT $0.4 Phoggth(;'TC
thiét bi phong thyc hanh.
Tiéu chi 9.4 Nhém CTCT sb 4 Phong HC-QT

S6 sach theo ddi viéc van hanh va bao tri phong may tinh,
phan cimg, phan mém va cac hé mang truyén théng, phong

hop truc tuyén, trang thong tin dién ti ...

Céc van ban dé xuét nhu cau; cac ké hoach, du toan, héa
don thanh quyét toan cic khoan dau tur cho hé théng cong

ngh¢ thong tin.

Nhom CTCT sb 4

Phong HC-QT
2 Khoa
Phong KH-TC
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Tiéu chi 9.5 Cac van ban/chinh sach quy dinh/huéng dan vé moi Nhom CTCT 56 4 Phong HC-QT
truong, an toan, suc khde cua cac Bo/nganh lién quan
I(')eg ChT | Cac bien ban/tai licu tham dinh s twong thich va phu hop | oM CTCTs0 5 2 Khoa
ctia qua trinh day - hoc, danh gia két qua hoc tip v6i CDR;
e N Nhom CTCT s 5 Trén trang
Dt liéu I?han hoéi cua cac bén hen, quan V’e qué trinh day - KPCLGD
hoc va két qua hoc tap (Bao céo két qua sap TN)
I::_e; chi Pbi sanh trong nudc va quoc té vé thoi gian tot nghiép Nhom CTCT 56 5| Phong Dtar% tao (chu
trung binh ctia nguoi hoc trong cung mot CTDT, hinh thire Khoa CNTT (phbi
dao tao; bao cao danh gia, du doan xu thé vé thoi gian tot hop) .
i . , .. . ., Khoa KTCN (phoi
nghi¢p trung binh cia nguoi hoc trong cung CTDT va céc hop)
bién phap cai tién chét luong phu hop.
Eeg M| it tieu khao sétitrao déi/lam viée véi céc don vi st dyng | T rom CTCTs05 | TTHTSV&QHDN
lao dong trong viéc gan két doanh nghiép véi CSGD ¢ tat
ca cac khau trong qua trinh dio tao va tim kiém viéc lam.
Tié hi G s oA 1o L q hém CTCT s6 Phong HC-QT Chu yeu da
1::?; ch Céac quyet dinh/tai liéu lién quan dén viéc dau tu cua Nhom CTCT 56 5 ong HC-Q fur ! yeléhiiﬁ
CSGD thé hién sy cai tién chit lugng CTDT, NCKH va trang CSVEC,
. ] may chicu,
phuc vu cong dong dua trén két qua danh gia mirc do hai may tinh,...

long ctia céc bén lién quan.

Luwu y: Thoi gian cac nhém, cac don vi hoan thién minh chitng bé sung, giri Thw ky nhém trwéc ngay 22/10/2020, Giri Thw ky

truong

ngay 25/10/2020.

24




TRUONG
PAIHOC
PHAM VAN D3HG

PHU LUC 3

Q
(-
]
z
Q

. MINH CHUNG CAN RA SOAT, DIEU CHINH LAI DE PAM BAO TINH PHAPLY
iteo ke hoach s6 92IKH-DHPVD ngay /3 thang/@am 2020 cua Hiéu truong Truong Dai hoc Pham Van Pong)

Minh chirng Ghi chu
Ké hoach chién lugc phat trién ciia Khoa KTCN, CNTT dén nam 2020, tam Phong TCCB tham muu théng nhét biéu mau
nhin dén nam 2030. chung truéc ngay 15/10/2020 dé Khoa KTCN,
K& hoach phat trién doi ngii GV Khoa CNTT, KTCN giai doan 2015-2019. CNTT diéu chinh lai cho phu hop.
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TRUONG
PAIHOC

PHU LUC 4

Pon vi lam
dau moi Phan cong
STT | Péi tugng Thanh phan S6 lwong Yéu ciu tong hep va D(,m Ve C_hA ;u la{lh da0 Tho’l g|\61 n
tham muu trach nhiém trwong phu | hoan thanh
cho lanh trach
dao truong
Nhom
i:igj CéC»Phé }ﬁéu Uuépg
TRU.(‘YNG Lanh dao Truong va Ban Chu .. Truong, Pho Truong Phong . TS. Tran Trubce
1. R N 9 nguoi Khoa CNTT, KTCN Phong TCCB . ]
VA BAN | nhiém Khoa CNTT, KTCN e A e R TCCB Pinh Tham | 15/10/2020
CHU M0'17 Thay Bao (Nguyén
NHIEM Trudng Khoa KTCN)
KHOA
" Khoa CNTT,
Can dam bao phan b Lr:urt]go,tzr\? KTCN gici thidu
P 0 lrg
|prgmawcmmvm)Va QHDN E_A doanh
Nhém Lanh dao caa don vi/ bo phan chuyén mon lien quan | (chy tri) nghi¢p/khoa TS, Tra
5 NHA | tryc tiép tuyén dung sinh vién 20 - Can moi nhitng ngudt | - Khoa | ' HTS,Y'QH?N_ Th ,\;ar.‘ Trude
| TUYEN | tét nghiep ciia Truong ngusi/CTPT | dai dién c6 thim quyén | cNTT va Khot nghicp: PMAl ) 1811012020
DUNG cua cac don vi/bd phan (phdi hop) giot th'iu 5 Dao
' trac tiép tuyén dung | Khoa doanh nghicp.
sinh vién tét nghiép cua | kTN Sau d6 TTHTSV-

CTDT

(phdi hop)

QHDN va KN
tong hop danh
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Pon vi lam

diu méi Phan cong
STT | Déi tugng Thanh phin S6 lwong Yéu ciu tong hep va D(,m vi c_h}u l{“‘lh dao Thb’i gi\a n
tham muu trach nhiém trwong phu | hoan thanh
cho lanh trach
dao truong
sach gui  Ban
Lién lac
- Can dam bao phan bd
déu & cac nam tdt Khoa
nghiép va cac nganh | CNTT (cha
, dao tao, CTDT khac tri)
3 '22?3 Cuu ngudi hoc PH hé chinh 2025 nhalf;_ it nhat 75%_Jé ;ThgaN '!I'_i'll;;an _—
| ~euon |9V nguai/CTDT | MEUOT MOt 1Ot nghiep | iy PMAl ) 1811012020
HOC trong giai doan danh | TTHTSV- bao
gia; QHDN va
- Khéng lua chon nguai | KN (phéi
hoc da 5t nghiép la can | NeP)
b cua Truong
- Can dam bao phan bé Khoa
hop ly theo ty I¢ SV cua CN-I;;)(Chﬁ
o | NGUON | CiChbomtramga | B [re e e v | Knoa T | T
HOG ngudi/CTDT Uf 9 o ung ng K'I:CI\\I Pio 18/10/2020
i dao tao; (cha tri)

- Khoéng qua 25% la can
bo 16p
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Pon vi lam

dau moi Phan cong
STT | Pédi twong Thanh phan S6 lwong Yéu cau tong hep va })(’m b C_hA - lal‘lh dao Thm g|\61 n
tham muu trach nhiém trwong phu | hoan thanh
cho lanh trach
dao truong
- CAn dam bao du co ciu | Phong Dao TS Tran Trudc
vé do tudi (dusi 35, 35-45, tao binh Tham | 18/10/2020
) 45-60), chuc danh khoa
Nhém bai dign GV, trg giang cua tat hoc va tham nién cong tac;
5 GIANG ca cac khoa, b mon, tham gia 15.- 20 _ C6 di dai dién cic bo
VIEN | gidng day CTDT dugc danh gia | NEWOVCTDT [0 o
- Khong lya chon cac GV
kiém nhiém lanh dao, quan
ly (c6 hé sé phu cap chirc
vu).
Nh6m CB Khoa CN‘TT T§ Trén, Trude
5 QU@N Ban cha nhiém Khoa va lanh |  S6 luong (Clz:ot:) Pinh Thim | 18/10/2020
' LY dao cua tat ca cac bo mon. theo thuc té )
CTPT KTCN (chua
tri)
hé Phong HC- TS Tran Trudc
Nhom QT (chu tri) Pinh Thém | 18/10/2020
Can b? Céan bo tat ca cac phong thi . Khoa
7. | TrWCUEP | piem thyc hanh: Gido vy caa | >0 %9, KTCN
ho tro Khoa, theo thuyc té (phéi hop)
cho Khoa
CTPT CNTT
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Pon vi lam

dau mdi Phan cong
. X ] 5 tong hop va Pon vi chi lanh d Thei gi
STT | BDoi tuweng Thanh phan S0 lwong Yéu cau ong hep va 0’n Y C_ }u al‘l 20 . ol g|\61 n
tham muu trach nhiém trwong phu | hoan thanh
cho lanh trach
dao truong
(phoi hop)
Cacdonvi | M8i mang gigi | TS Tran Trudc
- Cén bo phu trach cac mang chirc ning | thiéu di s6 lugng | DPinh Tham | 18/10/2020
ctia CTPT: Pio tao. TCCB cl lién quan | nguoi lién quan
o ’ cotrach | dén mang cong
Nhom CTHSSV, HC-QT, nhiém cir | tac cua don vi do
Can bé NCKH&HTQT, KT- can bo tham | Nha truong giao
hstrg | DoolGb, KH-TC, Cé du dai dien céc| 9iaphong | phd \
8. cho TTTTTL, TTHTSV-QHDN | 75 3 nguoi | mang cua CTDT va van. vD: 7 P,hong
CTPT va | va KN, TTNN- Tin hoc. Can doan thé. TCCB: cr can by
CB doan | bo 1am cong tac Y té, bo phan thuge mang. 16
thé o ninh chiic  can  bo,

- Cén bo lam cong tac doan
thé: Cong doan, Poan TN,
Ho1 SV, Bi thu lién chi Poan
Khoa

mang thi dua
khen thuong,
mang thanh tra
kiém tra.

Cdc don vi ldp danh sdch cin bd tham dw phéng vin theo tirng déi twong, givi ban cirng cé chiv ky ciia Trwéng don vi vé Phong

KT-PBCLGD vi file mém vao dia chi email: ntnga@pdu.edu.vn hoan thanh truéc 18/10/2020.
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M3u HDCT.2

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG ....cccevnunenne Doc 1ap — Tw do — Hanh phic

DANH SACH NHOM LANH PAO TRUONG VA BAN CHU NHIEM CAC KHOA

(St dung cho dot khao sat chinh thirc ciia Poan danh gia ngoai tai Trwong tir .............. den .........e... )
Chire Nim
TT Ho va tén danh . Chirc vu Dién thoai Email
sinh
KH
Danh sdach gom ... nguoi./.

PAI DIEN LANH PAO TRUONG

M3au HDCT.2

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG ...ccceuvenennnn Doc 1ap — Tu do — Hanh phiic
DANH SACH NHOM CU'U NGUOT HQC THAM GIA PHONG VAN
(Str dung cho dot khao sat chinh thirc ciia Poan danh gia ngoai tai Truwong tir .............. den ............. )
T Ho va tén Nam Khoa, chuyén nganh Cong viéc | Domn vi cong tac Pién thoai Email

TN hién tai

Danh sach gom ... nguoi./.
PAI DIEN LANH PAO TRUONG
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M3u HDCT.2

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG ....cccvuenenen Doc 1ap — Tw do — Hanh phiic

DANH SACH NHOM NHA TUYEN DUNG THAM GIA PHONG VAN

(St dung cho dot khao sat chinh thirc ciia Poan danh gia ngoai tai Truwong tir .............. dén ..oue.eee.... )
TT Ho va tén Chirc vu Co quan cong tac Dién thoai Email La C}ru SV cua TrAu' ong
Co Khong
Danh sdach gom ... nguoi./.

PAI DIEN LANH PAO TRUONG

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG ....cccvvenenne Poc 1ap — Tw do — Hanh phic

M3u HDCT.2

DANH SACH NHOM SINH VIEN PAI HOC HE CHiNH QUY THAM GIA PHONG VAN

(St dung cho dot khao sat chinh thirc ciia Poan danh gia ngoai tai Trwong tir .............. dén ............. )
TT Ho va tén Nam Khoa, nganh Chirc vu* Dién thoai Email
112345
Danh sdch gom ... nguoi./.

PAI DIEN LANH PAO TRUONG
*: Chuc vu 1a 16p truong, bi thu doan, chu tich Ho1 SV
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CO QUAN CHU QUAN

TRUONG

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phiic

DANH SACH NHOM GIANG VIEN, NGHIEN CUU VIEN THAM GIA PHONG yAN

M3u HDCT.2

(St dung cho dot khao sat chinh thirc ctia Doan danh gia ngoai tai Truwong tir .............. den .............
Chic | 3y | Tham Trinh d¢
TT Ho va tén danh . nién cong Pon vi cong tac . Dién thoai Email
sinh tac ngoai ngir
Danh sdach gom ... nguoi./.
PAI DIEN LANH PAO TRUONG x
(K, ghi 16 ho tén, dong déu) Mau HDCT.2
CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG ...ccceuvenennnn Doc 1ap — Tu do — Hanh phiic
DANH SACH NHOM QUAN LY CHUONG TRINH PAO TAO THAM GIA PHONG VAN
(St dung cho dot khao sat chinh thirc ciia Poan danh gia ngoai tai Trwong tir .............. dén ...couu....
Chire Nim Tham
TT Ho va tén danh . nién cong Pon vi cong tac Chire vu Dién thoai Email
sinh .
KH tac
Danh sach gom ... nguoi./.
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CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG ........uuu..... Péc 1ap — Tw do — Hanh phiic

M3u HDCT.2

DANH SACH NHOM CAN BQ TRUC TIEP HO TRQ CHUONG TRINH PAO TAO THAM GIA PHONG VAN

(St dung cho dot khao sat chinh thirc ciia Poan danh gia ngoai tai Truwong tir .............. dén ...oueenee... )
Chire Nim Tham
TT Ho va tén danh sinh nién céng Pon vi cong tac Chire vu Dién thoai Email
KH tac
Danh sdach gom ... nguoi./.

PAI DIEN LANH PAO TRUONG

M3u HDCT.2

CO QUAN CHU QUAN CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG .....u..uu..... Poc 1ap — Tw do — Hanh phiic

DANH SACH NHOM CAN BQ HO TRQ CHUONG TRINH PAO TAO VA CAN BQ POAN THE THAM GIA PHONG VAN

(Str dung cho dot khao sat chinh thirc ciia Poan danh gia ngoai tai Truwong tir .............. dén ..oueeeeee... )
Chire Nim Tham
TT Ho va tén danh sinh nién cong Pon vi cong tac Chire vu Dién thoai Email
KH tac
Danh sdch gom ... nguoi./.
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PAI DIEN LANH PAO TRUONG

PHU LUC 5

DANH MUC HINH ANH CAN CHUP, QUAY PHIM PE CO TU LIEU TRONG PQT DANH GIA CHINH THUC ‘
(Kem theo ké hoach so..... .. IKH-DHPVD ngay ........ thang...... nam 2020 cua Hiéu truong Truong Pai hoc Pham Vin Pong)

TT Danh muc Ghi chu

1 Hinh anh budi khai mac, bé mac (Poan DQN, Doan DGN véi 1anh dao truong,
Doan DGN vo6i HD TDG), cac phat biéu cua Lanh dao TTKDCLGD, cua
Truéng Poan DGN, Lanh dao Truong PH Pham Van Pong.

2 Hinh 4nh cic phién phong van

3 Hinh anh cac chuyén khao sat thuc dia (thim phong thuc hanh thi nghiém, vin
phong Khoa, Can tin, KTX, Thw vién,....)

4 Hinh anh Poan PGN (day du cac thanh vién trong Poan PGN) dang lam viéc
tai Phong lam viéc cua Poan BGN
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CAC NQI DUNG CAN CHUAN BI TAI PHONG LAM VIEC CUA POAN PGN, PHONG PHONG VAN, PHONG KHAI MAC, BE MAC

PHU LUC 6

(Kém theo ké hoach sé IKH-DHPVD ngdy  thing  nam 2020 ciia Hiéu trucng Truong Pai hoc Pham Vin Dong)

TT Noi dung cong viéc chuan bi DPon vi thue hién Ngay\ hoan Gh,l
thanh chd
Mau
B tri phong khai mac, bé mac cho dot khao sat chinh thire: Hoi truong . HDCT L
A % v \ Trudce HDCT.7
1 KLF: Trang bi micro, am thanh, may chiéu, may tinh, bl:l"[ trinh chiéu. Phong HC-QT 18/9/2020 i mail
- In bang tén cho thanh vién tham du phién khai mac, bé mac. ph(‘)rg]THC%
Bo tri phong lam viéc ciia Poan PGN:
- Bam bao mang wifi (ghi r0 tai khoan va mat khau truy cap).
- B6 tri 4 6 cam dién r1oi.
Bén ngoai phong 1am viéc c6 gan bién “PHONG LAM VIEC CUA POAN
DANH GIA NGOATI”
Bén trong phong lam viéc:
+ Treo backdrop (ndi dung theo mau HDCT.1)
+ Pit bién tén cho cac thanh vién Poan theo vi tri ngdi cua timg
2 | thanh vién

+ Pt 1 may tinh dé ban c6 két ndi internet

+ bat 01 may in, 01 may photocopy

+PDat 01 dién thoai dé ban

+ May chiéu

+ Man hinh tivi phyc vy phong Vén online.

+ bat cac van phong pham gidy A4, but, kep ghim, bam ghim,
clear-bag, glay note, bt mau danh dau va céc vat dung can thiét khac.

+ Bo tri tra nuwéc cho Poan.
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B6 tri phong phong van (ndi dung theo mau HDCT.7)
- Chuéan bi nudc uong cho boan BGN

3 M A 5 X A , 5 A
- Sap x€p du cho ngodi theo danh sach phong van.
- In bang tén cho do61 tugng phong van.
PHU LUC 7
TRUONG PH PHAM VAN BPONG CONG HOA XA HQI CHU NGHIA VIET NAM
KHOA Poc 1ap — Tw do — Hanh phic
DANH SACH CAN BQ PHU TRACH CAC TIEU CHUAN, TIEU CHI LAM VIEC VOI POAN DGN
CTPT NGANH .................
(Str dung cho dgt khao sat chinh thirc cia Poan danh gia ngoai tai Truong tir .............. dén ....ouu..... )
A . . A . Tiéu chuan, tiéu o . .
TT Ho va tén Chirc vu Don vi cong tac , . Dién thoai Email
chi phu trach
Danh séch gom ... nguoti./.

PHO CHU TICH THUONG TRUC CTPT
(Ky, ghi r6 ho tén, dong dau)
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TRUONG PH PHAM VAN BDONG

DANH SACH CAN BQ PAU MOI THEO LINH VUC PHU TRACH
HO TRO POAN PANH GIA NGOAI TRONG PQT KHAO SAT CHINH THUC

T

Ho va tén

Linh vuc phu

trach*

Chirc vu Dién thoai

Email

TRUONG PH PHAM VAN BONG

. DANH SACH SINH VIEN o
HO TRQ POAN CHUYEN GIA PANH GIA NGOAI TRONG DOT KHAO SAT
CHINH THUC

T

Ho va tén

Khoa,
Khoba

Dién thoai

Email
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